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IN ADVANCE
§1. Communication with potential legal significance must be submitted in writing (preferably by e-mail). If so desired,
communication with the doctoral ombuds can be verbal.

§2. In principle, the committees concerned decide collectively. If a collective decision cannot be reached, the
majority vote decides. In the event of a tie the chair decides.

SUBSECTION 1. PRELIMINARY PROVISIONS
Article 1. Scope

§1. This regulation concerns the general requirements for attaining the academic degree of doctor at the KU Leuven.
The following topics are addressed: (1) preliminary provisions, (2) doctoral school and doctoral committee, (3)

In advance

Subsection 1. Preliminary provisions

Subsection 2. Doctoral school and doctoral committee

Subsection 3. Admission and enrolment

Subsection 4. Supervision and progress

Subsection 5. Doctoral programme

Subsection 6. Thesis and public defence

Subsection 7. Joint degree and double degree

Subsection 8. Doctoral ombuds, appeal procedure and disciplinary regulation
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admission and enrolment, (4) supervision and progress, (5) doctoral programme, (6) doctoral thesis and public
defence, (7) joint degree and double degree, and (8) doctoral ombuds, appeal procedure and disciplinary regulation.

§2. Within the framework of this general regulation, executive committees can draft supplementary regulations on
the advice of the respective doctoral schools. A supplementary regulation lays down more specific provisions
(hereinafter called ‘Particulars’). The ‘Particulars’ are supplementary to the general provisions but shall in no case be
incompatible. The executive committee proposes a supplementary regulation to the Executive Board which will then
be ratified by the Academic Council.

Particulars SET Group:
The Particulars of the Science, Engineering & Technology group (SET) concern the doctorate within the Arenberg
Doctoral School (in science, engineering science, bioscience engineering, engineering technology and
architecture). Following a written and motivated request by the PhD researcher and the supervisor, each
committee mentioned in this regulation can allow an exception to the regulation that falls within its remit.

Article 2. Concept

The purpose of preparing a doctoral thesis and the doctoral programme at the KU Leuven is to train a researcher
who can contribute independently to the development of scientific knowledge. The thesis must demonstrate the
capacity to create new scientific knowledge on the basis of independent scientific research.

The learning outcomes in the doctoral preparation, leading to the PhD, are laid down in the Codex Hoger Onderwijs
Art.II.141 5°:

“the systematic understanding of a discipline and the ability to master skills and research
methodologies in that discipline,

1. 

the ability to design, develop, execute and adapt a wide-ranging research process with the integrity
expected of a researcher,

2. 

a contribution to moving the frontiers of science by performing original research in the shape of a wide-
ranging body of work, part of which is worthy of a nationally or internationally peer-reviewed publication,

3. 

the ability to critically analyse, evaluate and synthesise new and complex ideas,4. 
the ability to communicate with colleagues in the same discipline and in the wider scientific community
both nationally and internationally and in society as a whole about the area in which one has expertise,

5. 

the ability to deliver an innovative contribution within an academic and professional context, leading to
technological, social or cultural advances in a knowledge society."

6. 

Article 3. PhD researcher

The PhD researcher is expected:

to conduct original and scientific research under the supervision of a supervisor and optionally one or
more co-supervisors (see Subsection 4).

1. 

to successfully complete the doctoral programme (see Subsection 5) with the aim of (i) expanding and
deepening the knowledge of the PhD researcher within the research domain and (ii) acquiring various
skills that will advance the quality and efficiency of doctoral research and promote the future
professional career of the PhD researcher, within or outside the university.

2. 

to write and successfully defend a thesis in public (see Subsection 6).3. 
to adhere to the rules of scientific integrity (see Subsection 5).4. 
to comply with the general provisions laid down in this regulation and its ‘Particulars’ (see art. 1. §2).5. 
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Particulars SET Group:

SUBSECTION 2. DOCTORAL SCHOOL AND DOCTORAL
COMMITTEE
Article 4. Doctoral school

Each executive committee sets up a doctoral school at the group level.

The responsibilities of the doctoral school include:

attracting research talent,1. 
organising and assuring the quality of the doctoral programme in partnership with the doctoral
committees (see Subsection 5).

2. 

ensuring doctoral efficiency,3. 
concluding partnership agreements in the context of joint degrees and double degrees (see art. 21),4. 
monitoring the activities of the doctoral ombudss (see art. 22),5. 
increasing the visibility and recognisability of doctoral research at the KU Leuven.6. 

Particulars SET Group:
The SET executive committee sets up the Bureau ADS within the Arenberg Doctoral School. The membership of
this advisory body must include at the very least:

The director of the ADS, who chairs the Bureau ADS meetings;1. 
The research coordinator of SET;2. 
The chairs of the faculty doctoral committees within SET;3. 
The ADS member of staff;4. 
The group director of SET;5. 
Representatives from the faculty administration, the research coordination office, the international
office and international admissions and mobility;

6. 

Representatives of the assisting academic staff (ABAP) from the faculties within SET.
 

7. 

The responsibilities of the Bureau ADS include:

The implementation of a framework consisting of regulations, guidelines and documents to streamline
the doctoral process within SET;

1. 

The organisation and support of training for young researchers;2. 
The support and facilitation of international collaborations;3. 
The recruitment of young researchers;4. 
The drafting of a policy plan and budget for ADS every year.5. 

The Bureau ADS reports to the SET executive committee.

Article 5. Doctoral committee

In this context the term ‘scientific research’ also means design-related research in architecture.›
The PhD researcher is responsible him/herself for the administrative follow-up of his/her file.›
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The executive committee or the faculty council assemble a doctoral committee at the level of every faculty. The
doctoral committee consists of members of the senior academic staff and representatives of the PhD researchers.
The membership must represent the various research domains within the faculty.

The responsibilities of the doctoral committee include:

authorising the enrolment of PhD researcher (see art. 6 and art. 8),1. 
authorising the enrolment of predoctoral students, stipulating the content and scope of the predoctoral
test, and evaluating whether the predoctoral test has been passed (see art. 7),

2. 

approving the composition of the supervisory committee (see art. 12) and giving advice about the
composition of the examination committee (see art. 17),

3. 

monitoring the progress reporting (see art. 13),4. 
deciding whether the doctoral programme has been completed successfully (see Subsection 5),5. 
authorising a collaboration leading to the awarding of a joint or double degree (see art. 21),6. 
taking note of the anonymised report from the doctoral ombuds (see art. 22).7. 

SUBSECTION 3. ADMISSION AND ENROLMENT
Article 6. Admission requirements

Together with the future supervisor (see art.11) the candidate requests admission from the doctoral committee to
enrol as a PhD researcher. The candidate must meet the following requirements:

Either (1) the candidate must hold a Flemish Master’s degree relevant to the doctoral research or an equivalent
higher education degree, and also have obtained at least a distinction or have distinguished him/herself with high-
quality scientific publications or design-oriented achievements,

Or (2) the candidate must have passed the predoctoral exam with the degree of distinction (see art. 7).

The candidate must also have sufficiently mastered the language of the discipline in order to be able to participate
actively in the research.
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Particulars SET Group:
The suitability of a candidate can be further demonstrated with additional information (exam results, experience,
professional qualifications...). If deemed necessary, the faculty doctoral committee (FDC) in question can impose
an additional entrance exam in the form of a presentation and/or interview.

Provisional status

The ADS gives admission to the doctoral programme with provisional status when the formal conditions for
admission are met but the FDC deems it necessary for the candidate to follow a supplementary training as part of
the doctoral programme in order to successfully complete the doctorate. The provisional status can also be
awarded to a candidate with a relevant Bachelor’s degree (minimum 240 ECTS).

If the provisional status is awarded, the FDC puts together a supervisory committee (SC) (see art. 12). On the
advice of the SC, the FDC determines the scope and content of the supplementary programme. This programme
consists of course units (max. 18 ECTS) and a research assignment (maximum 12 ECTS) that the candidate must
present orally to the SC. This presentation can be given along with the oral presentation within 9 months after the
start (see Particulars in art.13). The provisional status lasts no more than 12 months in total, starting from the
registration as a PhD researcher at the KU Leuven.

Once the SC has received the evaluation results of the supplementary course units and the candidate has given
an oral presentation of the research to the SC, the SC advises the FDC on lifting the provisional status. On the
basis of this advice the FDC can take three possible decisions:

The candidate is allowed to continue the doctoral programme with regular status (the provisional
status is lifted).

1. 

The candidate is not admitted with regular status but is given the one-off opportunity to re-sit exams
for certain course units. These re-sits must be taken within 12 months after the start of the doctoral
programme. After sitting these exams, the candidate is re-assessed by the SC who makes a new
recommendation to the FDC.

2. 

The doctorate of the candidate is terminated with immediate effect because the results of the
supplementary training are such that the FDC concludes that the candidate does not have enough
potential and/or knowledge to finish a doctorate successfully. If the candidate agrees in writing, the
doctorate is terminated with mutual consent and the supervisor reports this fact to the FDC chair. The
candidate can appeal against this decision according to the procedure outlined in art. 23.

3. 

Article 7. Predoctoral period and predoctoral exam

A candidate can be invited to take a predoctoral exam if there is insufficient proof of relevant academic and
professional suitability and/or prior knowledge, and it may be necessary for the candidate to obtain additional
qualifications before being allowed to start the doctoral programme and doctoral research.

§1. The predoctoral exam assesses the suitability of the candidate to obtain the degree of doctor. The predoctoral
exam is taken after a predoctoral period in which the candidate can acquire further skills by following specific course
components, and developing a research project. The doctoral committee decides on the content and scope of the
predoctoral period and the predoctoral exam.

§2. During the predoctoral period the candidate must enrol as a predoctoral student.

§3. For candidates from EEA countries (European Economic Area) the predoctoral period lasts a maximum of one
year. For candidates from non-EEA countries, the predoctoral period lasts a maximum of two years.
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§4. The predoctoral period ends with a predoctoral exam. The doctoral committee decides whether the candidate
has passed the predoctoral exam. Candidates who pass the predoctoral exam with distinction are authorised to
enrol as a PhD researcher. Candidates who do not pass the predoctoral exam with distinction can obtain a certificate
of ‘research specialisation’ for the course components that were successfully completed.

Particulars SET Group:
The predoctorate consists of course units (between 12 and 48 ECTS) and project research (between 3 and 12
ECTS).

If the predoctoral status is awarded, the faculty doctoral committee (FDC) in consultation with the supervisor puts
together an admission committee (AC), consisting of the supervisor, co-supervisor(s) (if any) and at least two
additional members, belonging to the senior academic staff (ZAP) or the teaching staff (OP) from the KU Leuven. 

Once the AC has received the evaluation results of the course units and the candidate has given an oral
presentation of the research results for the AC, the AC advises the FDC on whether or not to admit the candidate
to the doctoral programme. The FDC can take three possible decisions:

The candidate is awarded a distinction for the predoctoral exam and is therefore given permission to
register as a PhD researcher.

1. 

The candidate is not admitted to the doctoral programme but is given the one-off opportunity to re-sit
exams for certain course units. After sitting these exams, the candidate is re-assessed by the AC who
provides the FDC with a new advice.

2. 

The candidate does not pass the predoctoral exam with distinction: the candidate is not allowed to
register as a PhD researcher, but can receive a certificate of ‘research specialisation’ for the course
units that were successfully completed.

3. 

Article 8. Enrolment

The PhD researcher is obliged to enrol every year. The initial enrolment can go ahead once the doctoral committee
has given authorisation (see art. 6)[1]. A PhD researcher with a doctoral scholarship or a research and teaching
assistant position with doctoral finality, must enrol at the latest on the day that the scholarship or research and
teaching assistant position begins.

The PhD researcher enrols for:

the doctoral programme: at the start of the doctoral research and thereafter every year at the start of
the academic year until the doctoral programme has been completed,

1. 

the doctoral degree: once the doctoral programme has been completed and thereafter every year at the
start of the academic year, or if the PhD researcher is exempted from the doctoral programme,

2. 

the doctoral degree with defence: in the academic year in which the thesis is defended.3. 

The PhD researcher pays course fees at the first enrolment and at the enrolment for the doctoral degree with
defence. The interim enrolments are free of charge. The number of enrolments is restricted to seven; from the eighth
enrolment onwards permission is required from the doctoral committee. For non-EEA researchers permission is
required every year from the International Admissions and Mobility Unit from the fifth enrolment onwards.

Article 9. Start of the doctoral period

The doctoral period starts at the beginning of the doctoral scholarship or the research and teaching assistant
position with doctoral finality, and for others on the date of the first enrolment as a PhD researcher (see art. 8).
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Article 10. Duration of the doctoral period

A PhD researcher with a full-time research assignment obtains the doctoral degree in principle within a period of four
years.

Particulars SET Group:
Getting a PhD on the basis of a research career

SUBSECTION 4. SUPERVISION AND PROGRESS
Article 11. Supervisor and co-supervisors

§1. The supervisor is a member of the senior academic staff (ZAP) of the KU Leuven and is affiliated to the faculty in
which the doctoral degree is procured. The supervisor can request a motivated exception from the executive
committees in question. An exception can be given ad hoc (applicable to one PhD researcher) or structurally for a
certain period limited in time (applicable to several PhD researchers of the same supervisor). The following points
also apply:

ZAP members with provisional appointment can be a supervisor if the suspected duration of their
appointment is at least four years from the start of the doctoral period,

1. 

tenure track ZAP are equivalent to permanent ZAP and can therefore be a supervisor.2. 
persons with the title ‘special guest professor in the arts’ can act as supervisor of PhD researchers in
the arts,

3. 

for emeriti the terms and conditions for being a supervisor are described in the emeritus professors’
policy of the KU Leuven,

4. 

if a supervisor leaves the KU Leuven during the doctoral period, a new supervisor is appointed.5. 

§2. In addition to the supervisor, one or more co-supervisors can be appointed. In principle, co-supervisors have a
doctorate. The doctoral committee may allow an exception to this on the basis of certain competences.

§3. The supervisor and any co-supervisors are jointly responsible for the intrinsic monitoring of the doctoral project. 
 As such each of them separately endorses the charter for the PhD researcher and the supervisor. The supervisor
functions as a contact point, bears final responsibility for the doctoral project and coordinates the supervisors’ team.

It is also possible to obtain a PhD on the basis of original research performances achieved during a professional
career (normally 5 years) in a company or non-academic research institute or organisation.

›

The candidate must meet the general admission requirements (see art.6).›
The doctoral programme is identical to that of other PhD researchers with the following exceptions:›

The PhD researcher continues to work on the doctorate at the KU Leuven or in his/her organisation for a
period of at least two years under the supervision of the supervisor(s). This enables the PhD researcher
to show that he or she can perform original and pioneering research independently;

The doctoral research results in at least one international publication together with the supervisor;

The faculty doctoral committee (FDC) can, on the basis of the submitted file, grant an exemption for
certain elements of the doctoral programme. The FDC can invite the PhD researcher, on the basis of
his/her specific competencies, to make a contribution to education and/or the training of young
researchers at the KU Leuven.
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Particulars SET Group:

Article 12. Supervisory committee

The doctoral committee appoints a supervisory committee for every PhD researcher at least one month before the
first progress report (see art. 13). The supervisory committee consists of the supervisor, any co-supervisors and at
least two other members. The doctoral committee ensures that the supervisory committee is sufficiently diverse, and
doesn't consist exclusively of members of the same research group. The composition can be changed during the
doctoral programme.

The responsibility of the supervisory committee is to monitor the progress of the doctoral research by means of the
annual progress report (see art. 13). The PhD researcher or supervisor can also appeal to the members of the
supervisory committee for additional discussion.

Particulars SET Group:

Article 13. Progress reports

The first progress report takes place at the latest one year after the start of the doctoral period and consists of an
oral or written presentation on the research undertaken or still to be done. The results determine whether the
doctoral programme and the preparation for the thesis can be continued or not. The evaluation takes place on the
basis of two criteria: (1) the progress made in the doctoral research, and (2) the advances made in academic ability
and research maturity by the PhD researcher.

Subsequently the PhD researcher reports on an annual basis on the progress of the doctoral research, and in
addition, if required, when applying for or extension of a scholarship or mandate.

Every progress report is validated by the supervisor and any co-supervisors, and assessed by the other members of
the supervisory committee. The result is substantiated and recorded in writing and sent to the PhD researcher and
the doctoral committee.

Any request to change supervisor or co-supervisor must be submitted with a motivation to the faculty doctoral
committee for approval.

›

The following individuals, among others, are eligible to act as co-supervisor:›
Full-time and part-time members of senior academic staff of the KU Leuven;

Members of the teaching staff belonging to KU Leuven, who have a PhD;

Professors from other national and international universities, if they are eligible to be a supervisor at their
own university;

Post-doctoral researchers affiliated to the KU Leuven;

Emeritus professors of the KU Leuven.

The supervisory committee must be set up at least 3 months after the start of the doctorate.›
Anyone who is eligible to be a supervisor or co-supervisor can be a member of the supervisory committee.›
For doctorates in engineering technology at least one of the members must be a representative from the
industry to which the research is related.

›

The supervisory committee reports to the faculty doctoral committee.›
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Particulars SET Group:
PhD researchers within SET who started before 1 January 2011 and PhD researchers who started between 1
January 2011 and 1 October 2011, who did not transfer to the new regulation which came into force on 1 October
2011, must follow the timetable for progress reports as outlined in art 8 §3 of the ADS framework regulation of 6
April 2011. The other PhD researchers follow the timetable below.

This timetable applies to full-time PhD researchers who are expected to finish their doctorate within 4 years. In
other cases a suitable solution must be found which respects the underlying principles of this timetable. These
principles are therefore repeated in summary at the beginning of the description for each step.

Start: Research proposal and course activities.
It is important that the PhD researcher is (i) properly supervised and (ii) knows exactly what is expected of him/her,
right from the start. For that reason the PhD researcher, in consultation with his/her supervisor and co-
supervisor(s) (if any), should submit a first proposal concerning the formal course units to be followed at the latest
3 months after the start of the doctorate for approval by the faculty doctoral committee (FDC). This first proposal
concerning the course units is provisional and can be changed at any stage of the doctoral programme. The
subjects must correspond in total to an equivalent of 6 ECTS. This equivalent is estimated on the basis of the
actual work load, whereby 1 ECTS corresponds to 25-30 hours. Courses/activities that do not require further work
and are not formally examined are assumed to be the equivalent of 1/3 ECTS for each complete course day.

First progress report: First oral presentation.
It is important that within a reasonable period of time after the start of the doctorate the PhD researcher does
indeed appear to have the necessary skills and is working well. No later than 9 months after the start of the
doctorate, the PhD researcher gives an oral presentation to the SC. During this presentation the SC checks that
the PhD researcher has made a good start on the doctoral research and that he/she has come up with a well-
thought-out research plan for the rest of the doctoral project which suggests that he or she can finish the doctorate
within the given timeframe. The presentation contains the following elements:

A report on the activities already carried out (literature, experiments already conducted, observations,
projects, publications, ...);

1. 

A detailed research plan for the doctoral project;2. 
The planned contribution to education at the Bachelor and/or Master’s level;3. 
The formal course units to be followed.4. 

The results of this presentation will determine whether or not the doctoral programme and the preparation for the
thesis can be continued. The PhD researcher is evaluated on the basis of two criteria: (1) the progress of the
doctoral research, and (2) the improvement in terms of his/her academic competence and research maturity. On
the basis of these elements and an in-depth discussion with the PhD researcher the SC writes a brief
recommendation based on the quality and feasibility of the proposed research plan; the quality and quantity of the
research already carried out; the scientific quality of the candidate; the planned contribution to education at the
Bachelor and/or Master’s level; and the formal training. The following recommendations are possible:

Approval. The doctorate can be continued;A. 

Remediation. Due to a number of shortcomings, remediation is deemed necessary. The reasons for the
necessary remediation and the activities that are considered necessary for this remediation are included in
the SC report. The chair of the FDC can, in consultation with the departmental member of the FDC or
his/her replacement, appoint two senior academic staff from the KU Leuven to be added to the SC in order

B. 
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Second progress report: Written progress report.
No later than 21 months after the start of the doctorate, the PhD researcher submits a written report to the SC on
the progress of the doctorate. This report must address the following elements:

State of affairs in relation to the research: results already obtained and activities planned;1. 
Publication of the research results and/or mentions at meetings/conferences;2. 
Educational supervision already conducted and planned;3. 
Formal course units already followed and pending;4. 
General timetable.5. 

The SC members approve or reject this report in writing. If approved, no further steps are taken. If a SC member
judges that the report has shortcomings, he or she informs the supervisor and co-supervisor(s) (if any) and chair of
the FDC so that a revised procedure can be presented.

Third progress report: Second oral presentation.
During the final phase of a doctoral programme, it is important that the PhD researcher receives advice on the
finalisation of the thesis and what to do in the remaining time. No later than 36 months after the start of the
doctorate, the PhD researcher gives a second oral presentation to the SC, in which the emphasis is on the
presentation of research already conducted and the timetable for the last phase of the doctorate. The SC gives a
recommendation on how to finish the doctorate within the given timeframe.

During the remaining period of the doctorate, there is an annual evaluation at which point the SC checks that the
PhD researcher has made sufficient progress.

SUBSECTION 5. DOCTORAL PROGRAMME
Article 14. Doctoral programme

§1. The doctoral programme is obligatory and must be successfully completed before the PhD researcher is
permitted to submit the thesis and defend it publicly.

§2. The doctoral programme consists of a truncus communis (see art. 15) and a supplementary part (see art. 16).
The PhD researcher can only complete the doctoral programme if all the elements of the truncus communis are
completed. The doctoral committee can on an individual basis grant a (partial) exemption of the doctoral programme
or set a substitute assignment, on the basis of a motivated application by the PhD researcher and in consultation
with the supervisor. If the doctoral research is multi- and/or interdisciplinary, the doctoral committee can give
permission for elements of the truncus communis (see art. 15) to be replaced by course components from another
doctoral programme, on the basis of a motivated application by the PhD researcher in consultation with the
supervisor.

to follow-up the remediation programme. A second presentation is made by the PhD researcher within 3
months, after which the SC formulates a new recommendation for the FDC. Approval or discontinuation are
the only options in this second recommendation;

Discontinuation. The PhD researcher is advised to discontinue the doctorate with immediate effect because
the SC considers the successful completion of a doctorate within the proposed timeframe to be unfeasible.
This recommendation must be clearly justified in the SC report. If the PhD researcher agrees in writing with
this recommendation, the doctorate is discontinued immediately. The PhD researcher can appeal against
this decision according to the procedure outlined in art. 23.

C. 
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§3. The PhD researcher reports to the doctoral committee on the progress made within his/her doctoral programme.
On the basis of this report, the doctoral committee will decide whether the PhD researcher has completed the
doctoral programme.

Article 15. Content of the truncus communis

The truncus communis consists of at least the following elements:

the writing of at least one scientific publication at an international level or a similar achievement at an
international level. By a publication at international level is meant: a peer-reviewed contribution (journal
article, contribution to a book, conference proceedings, patent, design) about his/her own research and
written in the language of the discipline. The contribution is aimed at an international audience. In order
to be able to successfully complete the doctoral programme, the contribution must be published or be
accepted for publication,

1. 

giving at least two seminars, either about his/her own research, or on a more general theme,2. 
giving at least one oral or poster presentation at an international scientific conference,3. 
following at least one seminar series or course component specifically organised for PhD researchers,4. 
following the course component ‘Scientific integrity for starting PhDs’ during the first year of the doctoral
programme. Following the course component ‘Scientific Integrity for starting PhD’ is mandatory for PhD
researchers whose doctoral period started during or after the 2014-2015 academic year.

5. 

reporting on the progress of the doctoral research as specified in art. 13.6. 

The executive committees can add more specific provisions or additional components to the truncus communis in
their Particulars (see art. 1 §2).

Particulars SET Group:
The PhD researcher must be main author on the scientific publication mentioned in (1).

Within SET the truncus communis is supplemented with the following elements:

The PhD researcher has actively contributed to education at the Bachelor and/or Master’s level. This
contribution may consist of supervising theses, organising exercises and/or practicals, giving practice
sessions, taking part in educational training, scientific communication or other teaching-related
activities;

7. 

The PhD researcher follows formal course units for an equivalent of 6 ECTS to acquire additional
knowledge and skills. Within the course package the PhD researcher must follow at least 1 course
related to acquiring generic skills: as a guideline, at least 2 ECTS of the course package are allocated
to courses on transferable skills.

8. 

Article 16. Content of the supplementary part

The supplementary part consists of additional activities and training that the PhD researcher follows as part of the
doctoral research and/or as a preparation for a career within or outside the university. The PhD researcher is
ultimately responsible for the supplementary part. The supplementary part should not be in conflict with the status of
the PhD researcher and must not hinder the progress and quality of the doctoral research.

SUBSECTION 6. THESIS AND PUBLIC DEFENCE
Article 17. Examination committee
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The rector appoints an examination committee for every PhD researcher on the recommendation of the doctoral
committee. The chair of the examination committee belongs to the ZAP of the KU Leuven and is affiliated to the
faculty that will award the doctoral degree. The chair does not belong to the same research group as the supervisor
and the PhD researcher, and is not a member of the supervisory committee. The chair does not act as a direct
evaluator and only in the event of a tie does the chair decide. At least one member of the examination committee is
external to the KU Leuven.

The responsibilities of the examination committee include:

evaluating the thesis (see art. 19),1. 
taking part in the public defence (see art. 20),2. 
deciding whether or not to grant the doctoral degree after the public defence (see art. 20).3. 

Particulars SET Group:

Article 18. Thesis

The thesis is an exam piece that must allow the examination committee to assess the quality of the doctoral
research.

The regulations with regard to PhD thesis copyright must be respected. The regulations on intellectual property
rights on research results including copyright applies, and non-salaried PhD researchers must sign a written
agreement at the beginning of their doctoral research as specified in this regulation if the results of the doctoral
research have to be protected.

The examination committee (EC) must be put together at least 2 weeks before the submission of the first
version of the PhD thesis.

›

The EC consists of the chair, the supervisor, the co-supervisor(s) (if any) and at least four additional members.
One of the members is appointed secretary.

›

Everyone who, according to his/her curriculum vitae, has the necessary expertise to make a substantiated
judgement on the thesis, can be appointed as an additional member of the EC. The inclusion of additional
members is intended to subject the submitted thesis to a balanced evaluation whereby evaluators who were not
involved in the doctoral research and are not affiliated to the research group in question can have a significant
input. In this matter the following criteria apply:

›

Every member of the supervisory committee is an additional member of the EC, unless he/she explicitly
requests not to be;

At least two of the additional members are not in the supervisory committee;

At least two additional members belong to the KU Leuven;

At least half of the additional members are professors (or equivalent) from national or international
universities or technical colleges;

For doctorates in engineering technology and architecture at least one of the additional members must be
a representative from the industry to which the research is related.

Diversity plays an important role in the composition of the EC.
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Particulars SET Group:
The first version of the thesis must be submitted to the members of the examination committee (EC) at least 4
weeks before the scheduled date of the preliminary defence. On the basis of the manuscript and the preliminary
defence (see art. 19) the EC assesses  whether the PhD researcher has developed into an independent, critical
and creative researcher.

The manuscript must comply with the following criteria:

Article 19. Evaluation of the thesis

On the basis of the thesis the examination committee can take the following decisions:

the thesis is approved, possibly on condition that minor changes are made: the PhD researcher is
permitted to publish the thesis and defend it publicly.

1. 

the thesis is approved on certain conditions: the PhD researcher must make changes to the thesis
taking into account comments made by the examination committee and ensure that the adapted
version is given to the examination committee for final approval.

2. 

PhD researchers follow the guidelines for the cover design of the manuscript.›
The manuscript consists of the following parts:›

An in-depth introduction that summarises the research.  The research questions and objectives are
formulated after a description of the state-of-the-art in the area. At this stage the global research
approach and methods used are also outlined.

A number of chapters that report on and discuss the research results.

An extensive conclusion with a global discussion of the research results, a discussion of the implications
of the work and a discussion of the prospects for future research.

The chapters containing results on the research carried out by the PhD researcher can take the following form:›
An accepted or submitted publication. This chapter can be a copy of the publication (with the permission
of the publisher if required. Via the web page Romeo/Sherpa the PhD researcher should check whether
the publisher allows public access to its articles and in what form) or an adapted version in terms of form
and content.

Original, non-published text;

If a chapter consists of a published article, the bibliographic reference of the publication should be mentioned on
the first page of this chapter. If there are several authors, the PhD researcher must highlight his own scientific
contribution on the first page of the chapter.

›

If a chapter consists of a submitted publication and is presented in the form of a publication, then the same rules
apply as for a published article.

›

The form of the manuscript must be consistent in terms of bibliographic and other references. There should be
either a full list of bibliographic references at the end of the work, or at the end of each chapter; a mixture of
both is not permitted. References to figures, tables, appendices, etc., must be consistent.

›

In the case of a doctorate in architecture, the term ‘thesis’ means: the manuscript, the portfolio and the
presentation proposal. The research output can also include design-related achievements such as a design,
studio/workshop work, and the (architecture) practical or artistic work. This output is then presented to the
examination committee in a suitable form (exhibition, building, project, model, tools, catalogues, portfolio,
websites, ...)  and is an inherent part of the doctorate.

›
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the thesis is not approved: the PhD researcher can submit a new or thoroughly amended thesis for
evaluation by the examination committee in line with the above procedure. If the thesis is not approved
after the second evaluation, it can be permanently rejected.

3. 

Particulars SET Group:
The evaluation of the thesis by the examination committee is carried out after a preliminary defence by the PhD
researcher. The procedure for the preliminary defence and evaluation are described in the practical guidelines at
the end of this regulation.

Article 20. Public defence

During the public defence the PhD researcher gives a short presentation about the thesis. Thereafter a discussion
follows with the members of the examination committee. At the end the public is given the opportunity to ask
questions.

The examination committee deliberates immediately after the public session and decides whether or not the PhD
can be awarded the degree of doctor. A report is drafted and signed by all members of the examination committee
present. The result is announced in public immediately after the deliberation.

Particulars SET Group:

SUBSECTION 7. JOINT DEGREE AND DOUBLE DEGREE
Article 21. Joint degree and double degree

If the PhD researcher prepares the thesis in partnership with (an)other national or international institution(s), the KU
Leuven can award jointly with this institution a joint doctoral degree or a double doctoral degree.

§1. A joint degree or double degree can be awarded if the partnership complies as a minimum with the following
requirements:

the PhD researcher conducts research for the thesis for at least six months at the KU Leuven and at
least six months in the other institution,

1. 

one person per institution is appointed supervisor (see art. 11),2. 
the public defence of the thesis (see art. 20) takes place in front of a jury which includes, in addition to
the supervisors, at least one professor from the institutions concerned.

3. 

§2. If the institutions in question agree, one institution is appointed as the main institution and the other(s) as partner
institution(s). The main institution acts as the contact point for the PhD researcher.

If the KU Leuven is appointed as the main institution, the PhD researcher complies with the general1. 

The PhD researcher must submit the printed final manuscript no later than two weeks before the public defence
to the faculty and members of the examination committee.

›

The presentation lasts about 45 minutes. The public defence takes a maximum of 120 minutes in total.›
After receiving the doctorate the PhD researcher can apply for a reimbursement of costs from his/her supervisor
up to the amount which the executive committee has determined based on the available doctoral funding. Max.
€300 of this amount can be spent on printing costs for the thesis. The remaining budget can be spent on other
costs related to the PhD.

›
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provisions laid down in this regulation and its 'Particulars'.
If the KU Leuven is appointed as a partner institution, the PhD researcher complies with the regulations
and guidelines of the other institution concerning supervision (see art. 12), the progress reporting (see
art. 13), the doctoral programme (see Subsection 5) and the thesis and public defence (see Subsection
6). The doctoral committee checks in advance whether the doctoral programme at this institution meets
the necessary requirements. The doctoral committee can also make additional demands of the PhD
researcher. The other general provisions laid down in this regulation and its ‘Particulars’ remain
applicable.

2. 

If the institutions in question do not agree to appoint one institution as the main institution, the doctoral committee
decides at which institution the PhD researcher must comply with the regulations and guidelines regarding
supervision (see art. 12), the progress reporting (see art. 13), the doctoral programme (see Subsection 5) and the
thesis and public defence (see Subsection 6). The other general provisions laid down in this regulation and its
‘Particulars’ remain applicable.

§3. Together with the (future) supervisor the PhD researcher requests permission from the doctoral committee to
prepare a thesis in partnership. This is done in principle at the same time as the request for authorisation to enrol as
a PhD researcher (see art. 6), or else at the latest one year after the start of the doctoral period (see art. 9).

§4. The conditions under which the partnership takes place are laid down in a partnership agreement between
KU Leuven, the other institution and the PhD researcher. The negotiations about the partnership agreement are
coordinated by the doctoral school in question.

§5. The application procedure and the conditions that the partnership must meet are further clarified in the practical
guidelines concerning the attainment of a joint or double doctoral degree at the KU Leuven.

SUBSECTION 8. DOCTORAL OMBUDS, APPEAL PROCEDURE AND
DISCIPLINARY REGULATION
Article 22. Doctoral ombuds

The executive committee appoints one doctoral ombuds per faculty or per group to deal with disputes and problems
related to the doctoral process. The doctoral ombuds belongs to the ZAP of the KU Leuven, including emeriti with
assignment. The doctoral ombuds is not part of the Board of Trustees and the administrative bodies as defined in
the statutory regulations of the KU Leuven. If the doctoral ombuds is an interested party, a doctoral ombuds from
another faculty or group can be approached.

If the relationship between a PhD researcher and the supervisor or co-supervisor(s) is strained, any of the parties
involved can contact the doctoral ombuds. The doctoral ombuds can help to clear up misunderstandings, can
mediate between the parties involved and can help to find a solution that is acceptable to all parties involved.

At times it might not be possible to resolve a conflict through mediation. In such cases the doctoral ombuds writes up
a report, which is put before the dean, the department chair, the research coordinator, the director of the doctoral
school and the chair of the doctoral committee, who together make a binding decision after hearing the parties
involved. Further internal appeal is impossible after this decision.

Everyone involved in the mediation has to exercise discretion. As a result, at any stage of the mediation, only people
who are directly involved are notified. The doctoral ombuds sends a general and completely anonymised report of its
activities to the doctoral committee every year. The doctoral committee discusses this report and sends it to the
doctoral school, the executive committee and the Vice Rector for Research Policy.
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Article 23. Appeal procedure

According to the procedure below an appeal is possible against the following decisions of the doctoral committee
and the examination committee (Higher Education Codex Art.I.3 69°):

the discontinuation of the doctoral programme,1. 
the discontinuation of the preparation of the thesis,2. 
the final result of the public defence.3. 

A PhD researcher who judges that a decision as mentioned above has breached his/her rights, can launch an
internal appeal with the Vice Rector for Student Affairs. The PhD researcher is informed of this possibility. If the Vice
Rector for Student Affairs is an interested party, he/she is replaced by the Vice Rector for Research Policy.

The PhD researcher must submit the appeal by e-mail within seven calendar days from the day after which the
decision of the doctoral committee or the examination committee was made known. In his/her complaint the PhD
researcher includes at least a factual description of the invoked objections.

The Vice Rector for Student Affairs hears all parties in question and in each case the PhD researcher. The internal
appeal procedure results in:

The motivated rejection of the appeal on grounds of unacceptability or unsubstantiated claims. This
decision is brought to the attention of the PhD researcher by e-mail within twenty calendar days from
the day after which the internal appeal was launched.

1. 

A new decision by the Vice Rector for Student Affairs. The Vice Rector together with the Research
coordinator of the group in question or the ZAP member appointed by him/her tries to find a solution. If
no consensus can be reached, the Vice Rector takes an autonomous decision. The new decision must
be taken within twenty calendar days, starting from the day after the internal appeal was launched with
the Vice Rector for Student Affairs and is also made known to the PhD researcher within this period.
The e-mail address which the PhD researcher used to submit his/her appeal is used for this purpose.

2. 

The internal appeal body can inform the PhD researcher within the time available to them that it will make a
pronouncement at a later date. In that case the term for external appeal only starts the day after that date.

After exhausting this internal appeal procedure the PhD researcher can appeal the day after the decision of the Vice
Rector for Student policy or after the expiration of the term in which the Vice Rector for Student policy could make a
decision, to the Appeals Council for Study Progress Decisions in compliance with the Codex Hoger Onderwijs,
codified on October 11 2013.

In the event of disputes between the PhD researcher and the KU Leuven apart from the Appeals Council for
Study Progress Decisions, only the Leuven courts have jurisdiction.

Article 24. Disciplinary regulation

The disciplinary regulation of the KU Leuven also applies to PhD researchers. The application of the disciplinary
regulation applies to the AAP despite the provisions that apply via the Regulation for Academic personnel. In the
event of improper conduct, sanctions can be imposed, which if necessary may result in discontinuation of the
doctoral programme and thesis preparation.
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Particulars SET Group:
Practical guidelines for the preliminary defence procedure:

The Faculty Doctoral Committee appoints the chair of the examination committee before the preliminary defence
takes place, preferably at the same time as the examination committee is approved. It is up to the faculty to decide
upon the appointment procedure for the chair.

Preliminary defence:

The preliminary defence takes place in private and lasts no longer than 2 hours.1. 
All members of the examination committee are expected to be present at the preliminary defence.
Supervisor and PhD researcher plan a date and time that allows at least all internal members to be
present. If external members cannot be present, they will be invited to take part through
videoconferencing (e.g. via Skype). External members who do not participate in the preliminary
defence are asked to send their written analysis of the manuscript and recommendation(s) to the
chair of the examination committee at least one week beforehand. A preliminary defence is only valid
when at least half of the members of the examination committee directly participate in the meeting.

2. 

The chair explains the procedure. The committee appoints a secretary among its members.3. 
The secretary writes a report of the meeting. This report includes:4. 

The supervisor briefly describes how the PhD work has come about without expressing an opinion
about the quality of the work (optional).

5. 

The PhD researcher can give a short presentation (15 min.) if he/she wishes to do so, or if the
examination committee requests this. In case of the latter, this request needs to be made known to
the PhD researcher beforehand.

6. 

The EC enters into a discussion about the manuscript with the PhD researcher. All members of the
examination committee need to have the opportunity to ask questions or to participate in the
discussion.

7. 

Individual members of the examination committee can continue the discussion with the PhD
researcher about certain aspects of the work and discuss suggestions for modifications of the
manuscript in more detail after the preliminary defence.

8. 

Deliberation and conclusion: The examination committee takes into account the submitted manuscript
as well as the way in which the PhD researcher has defended the PhD. In principle the examination
committee takes the decision in consensus. In the exceptional case that no consensus can be
reached, a voting procedure may be used. All members of the examination committee present have
the right to vote:  decision is by simple majority. In the event of a tie, the chair decides.

9. 

The examination committee takes one of the following decisions:10. 

how each member of the examination committee participated in the preliminary defence;›
the decision to accept, or not, the manuscript and permission to publically defend;›
the most important elements which have led to this decision;›
which examination committee members wish to further discuss the manuscript in a personal
meeting with the PhD researcher.

›

The manuscript is accepted, possibly with some adjustments. This implies that the PhD
researcher is permitted to publically defend and a date for this can be set. The PhD researcher
submits the revised manuscript and a discussion sheet to the examination committee before the
public defence (the examination committee does not need to re-evaluate the manuscript itself). In
the discussion sheet, the PhD researcher gives a detailed summary of how the various questions

›
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After the examination and deliberation the main decision as well as the major elements on which this
decision is based are communicated to the candidate by the chair of the examination committee. The
detailed remarks and suggestions of the members of the examination committee are communicated
to the candidate by the individual examination committee members or a meeting between the PhD
researcher and individual members of the examination committee is set up at a later date in order to
discuss this.

11. 

[1] A candidate-doctoral scholarship researcher from an EEA country can, in anticipation of the granting of an IWT
scholarship, make use of registration as a predoctoral researcher, though without having to sit a predoctoral exam.
The status of predoctoral researcher awaiting an IWT scholarship is not that of a full researcher. The primary
advantage is that the researcher is insured by the KU Leuven in this period. If a researcher registers as a school-
leaver at the VDAB, he/she may be eligible for child benefit.

The candidate-doctoral scholarship researcher must submit a certificate in which the faculty (1) gives permission to
register and (2) declares that the researcher in anticipation of the awarding of the IWT doctoral scholarship will not
be given a scholarship.

If the IWT doctoral scholarship is awarded, the course fee that was paid as a predoctoral researcher will be
deducted from the course fee for the doctoral programme.

and recommendations of the examination committee have been taken into account in the revised
version of the manuscript.

Revision: approval with reservation. This implies that the PhD researcher needs to submit a
revised manuscript and a discussion sheet and that (some members of) the examination committee
will re-evaluate the manuscript. The examination committee decides on the details of the procedure
(electronic procedure is possible). If some members of the examination committee do not agree
with the improvements proposed by the candidate, a new meeting of the examination committee
and the PhD researcher will be organised so that the examination committee can make a re-
evaluation.  The examination committee decides at this meeting whether the revised manuscript
can be approved or whether further modifications are indeed necessary.

›

The thesis is not approved: the PhD researcher can submit a new or thoroughly amended thesis
for evaluation by the examination committee in line with the above procedure. If the thesis is not
approved after the second evaluation, it can be permanently rejected.

›
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