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DOCTORAL TRAINING DIARY
Fill in this form and save it locally on your computer;1. 
For your convenience, you can still view the status of your PhD file as it was (including the information you
might have filled in in your 'old' doctoral diary) by logging in to this page using your STUDENT NUMBER. You
can copy the old information into the new form or just convert the old form to pdf and merge it with the new
form you need to submit, so that you upload ALL the information into KULoket.

2. 

Attach certificates of the formal trainings which you followed to the diary. Make sure to include additional
information, which enables the Faculty Doctoral Committee to verify the information: include the dates
of a training or event, including the total hours or the programme of the event, include full references of
articles, dates, titles of seminars and presentations, any other relevant and useful information, etc. The
Faculty Doctoral Committee will not approve your doctoral training if your diary does not contain all
information needed to verify that you fulfilled all requirements.

3. 

Approval by your supervisor: Print the form and have it signed by your supervisor or send the form to your
supervisor by email and ask your supervisor to confirm to you by email that he/she agrees.

4. 

If you are doing a PhD in Engineering Science, you also need to ask approval from the representative of your
department in the Faculty Doctoral Committee. Make sure to include the approval (signature or email) in the
pdf you will upload.

5. 

Upload the document to the milestone in KULoket (How do I do this?)6. 

In case of problems, please read the FAQ or contact the faculty administration.

Do you have any questions about the regulations, contact Leen Cuypers.
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